STUDENT INTERN (PART-TIME)

Equipment Database Intern (2026)

Job Summary:
Under general supervision, a Student Intern performs a variety of routine to moderately difficult clerical, administrative, or technical duties of a general and specialized nature in support of an assigned department, division and/or program. The Student Intern may assist with administrative, specialized, or technical duties. Internships may be offered in various departments and duties will be specific to the department or division assigned.

Intern Job Responsibilities:
· Create an accurate equipment database by county department of all equipment valued at $500 or above.
· Collaborate with department heads to gather necessary information
· Present completed database to the County Manager in a comprehensive report.

Work Hours & Benefits:
Position will be employed between from May 1 – September 1, 2026. This position will not exceed 200 hours and will pay $15 per hour. This internship will focus on recording all county-owned assets by department into a county-managed database.

Intern Qualifications / Skills
· Currently pursuing a degree in Marketing/Management, Business/Public Administration or a related field.
· 1-2 years of experience or coursework in marketing, management, or business.
· Ability to work independently and collaborate with department staff.
· Ability to pass a drug screen.
· Gain hands-on experience in Business/Public Administration and Asset Management
· Opportunity to work on a high-impact project affecting county-wide practices
· Mentorship and professional development support from senior county staff

Education, Experience, and Licensing Requirements:
· In 2nd, 3rd, or 4th year of college program
· Current driver’s license


